DAYANAND COLLEGE OF COMMERCE, LATUR
_ Action Taken Report for Events organized during the
W}ﬂ%ﬁw Academic Year 2024-25

ot v i e (Conference/Workshop/Symposium/Seminar/Guest Lecture/Special Day

Q
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Celebration/Open day/ Exhibition/ Sport activities/NSS activities/Portfolio activities etc.)

SR
Heads Particulars
NO.
1 Name of the Department / Committee Internal Qua]ity Assurance Cell
2 | Complete name/title of the Activity Administrative Staff Development
Programme (ASDP)
3 | Name & Designation of Activity In-charge Dr. B.T. Chavan
IQAC Co-Ordinator
4 | Meeting & Resolution Date 03.02.2025
5 | Date of Notice Served 24-03-2025
6 | Dates or Duration (From.... To....) of 25-03-2025 to 29-03-2025
Activity
7 | Resource Person (name and designation) 01. Prof. P. M. Mannikar
02. Asst. Prof. N. V. Patil
03. Asst. Prof. S. G. Naik
04. Mr. Shaikh Mubarak
0S. Asst. Prof. L. S. Shendge
06. TPO. D. G. Shaikh
8 Venue of the Event Seminar Hall, DCCL.

9 | Sponsor/Collaboration (ifany) | e

10 | Level of the Event: College Level
International/National/State/University/
District/College/Department etc.

12 | Beneficiaries/Participants Students |Students| Faculty | Faculty | Total
(M) (¥) M) (¥)
- - 42 9 51
13 | Purpose/aim/objective and outcome of the | Aim: To enhance the efficiency, effectiveness
event and professionalism of administrative staff by

equipping them with updated knowledge, skills
and attitudes necessary for effective institutional
administration and service delivery.

Outcome: Administrative staff will enhance their
professional efficiency, technical skills and
understanding of institutional policies, leading to
improved service delivery and institutional
effectiveness.
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Complete Activity Report (Description)
The Internal Quality Assurance Cell (IQAC) Successfully conducted a five-day Administrative

Staff Development Programme from March 25-29, 2025, covering key areas of modern college

administration: Day 01
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16 Evidence produced (Notice, attendance list, Certificate, letters, newspaper cuttings etc.):-

Meeting held page in which Resolution is Passed to attached







Commerce is organizing an Administrative Staff Development Program (ASDP)
from 25th March 2025 to 29th March 2025, at 3:30 PM to 4:30 PM in the Seminar

Hall. All staff members are informed to attend the program punctually, as it will

All administrative staff members are informed that the Dayanand College of

Notice

Notice for Administrative Staff
Date: 24-03-2025

contribute to personal and professional development.

Td YIS HHAIA Hvard I B, eure ameT FeIeed, ay a9 TR
PR faeha BTl (ASDP) fics 25 A 2025 & 29 W 2025 T1 Framadha T=IeT gURY
3:30 T 4:30 T1 9o YR 3101 Y ST TG el 3112, B HRIhH Jafaaes § sagiie

Sr. No | Date Resource Person Subject
1 25/03/2025 | Prof. P. M. Mannikar Professional Ethics while dealing with
Teacher, Student’s & Parents
2 26/03/2025 | Asst. Prof. N.V. Patil & Training of Ms-Excel & Ms-Word
Asst. Prof. S. G. Naik
3 27/03/2025 | Mr. Shaikh Mubarak & Training on Mastersoft
Asst. Prof. L.S. Shendge
4 28/03/2025 | TPO. D.G. Shaikh Training on Tally
5 29/03/2025 | Prof. P. M. Mannikar Role of Administrative Staff in NAAC
Preparation
= —
IQAC Co-Ordinator ﬁml I/C Pfincipal
Co -Ordinator Dayanand Collegaiof Commerce 1/C. Principal

Internal Quality Assurance Cell

Dayanand College of Commerce, Latur.

LAJUR.- 413512

D/\ \5\Vg

Dayanand Coilege ot Commerce
LATUR.
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Dayanand Education Society’s

DAYANAND COLLEGE OF COMMERCE, LATUR

(Affiliated to Swami Ramanand Teerth Marathwada University, Nanded.) NAAC Accredited A+Grade with 3.38 CGPA (Cycle IV)

Internal Quality Assurance Cell
Organizes Five Days

Administrative Staff Development Programme
25/03/2025 to 29/03/2025 Time: 3:30 PM to 4:30 PM

Shri. R. S. Selukar Dr. B. T. Chavan Dr. G. R. LLahane Prof. P. M. Mannikar
Office Superintendent IQAC Coordinator Vice-Principal I/C. Principal

: Organizing Committee :

Dr. A. S. Bhanji, Dr. I.. N. Soni, Dr. N. R. Vyas, Mrs. L.. M. Jadhayv, Ms. S. I. Shaikh

Program Schedule
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Dayanand Education Society’s

DAYANAND COLLEGE OF COMMERCE, LATUR

(Affiliated to Swami Ramanand Teerth Marathwada University, Nanded.) NAAC Accredited A+Grade with 3.38 CGPA (Cycle IV)

Internal Quality Assurance Cell
Organizes Five Days

Administrative Staff Development Programme
25/03/2025 to 29/03/2025 Time: 3:30 PM to 4:30 PM
Programme Schedule

25032005 | Teacher, Studonts & Parents | ProfP-M. Mamnikar
?gjgg/ezsg;g Training of Ms-Excel & Ms-Word Azzgtpf)?ngstP;t;ll f‘
271052035 Tesining on Mastersof P e
2875§§’§325 Training on Tally TPO. D. J Shaikh
2375;;;_13;’5 R tgﬁnéigirit;zixieoitaff in Prof. P. M. Mannikar

Shri. R. S. Selukar Dr. B. T. Chavan Dr. G. R. Lahane Prof. P. M. Mannikar
Office Superintendent IQAC Coordinator Vice-Principal I/C. Principal
Organizing Committee : Dr. A. S. Bhanji, Dr. L. N. Soni, Dr. N. R. Vyas, Mrs. L. M. Jadhav, Ms. S. I. Shaikh

Venue: Seminar Hall, DCCL
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Staff Attendance

DAYANAND COLLEGE OF COMMERCE, LATUR
Staff Attendance Sheet

Name of the Activity: Administrative Staff Development Programme(ASDP)
Name of the Department: Internal Quality Assurance Cell IQAC)
Date: 25/03/2025 to 29/03/2025
§ Sr.No| Name Designation | Sign (25/03/2025) | Sign (26/03/2025) | sign @70312025) | sign 2810312025 | sign @9/0372025)
Aided (Full-time)
1 | Mr. RSSemkar |omeesuwpdr| 72 | B -—@/\ ——@, /%fé7 =
2 | Mr. RG.Rathod | HeadClerk |_ No — Nk
3 | Mr. D.MKatpure Sr.Clerk 0 W O % I
4 | Mr. V.G.Kulkamni Sr.Clerk % —=- G w—%/
5 | Mr. AMPanmitkar | JrClerk | pegyn" Bewm/ B Ml - &‘Qm}L/
6 | Mr. N.D.Bhosale Jr.Clerk &— DA~ pB— oD 6@'3*
7 | Sow G.A.Chaudhari | Jr.Clerk (é%,/ ﬁ 6’,;,/__ W 6. §
. ﬂr'mg- | Mr. LPWagh Lib.Clerk M / _ _% /é;f@( ﬁ I
‘I 9 | Mr. B.K.Kshirsagar | Lib.Attend. % w | W ey A2 = M
10 | Mr. V.P.Mane (Law)| Lib.Attend.
11 | Mr. K.LShaikh Lib.Attend. % ﬁ _ % %
12 | M. GSBirsjdar | LibAuend. | (st~ | Gt | Oy IQEL %
13 | Mr. MN.Dhamne Peon | 47 Zrrdr— : = ‘
14 | Mr. S.V. Vatte Peon %1 SRl mN e g@ Q.\ a@ )‘ I
Unaided (Full-time) :
15 | Smt. S.A.Dube Clerk ﬁfl %/’ (§ K/ S&
16 | Mr. S.V.Hotkar Clerk W’ W_A aé/\ _ 5&;— ‘61\.
17 | Mr. K.B.Gaikwad Clerk Aﬂ/ ‘/@mj(- /@N_\A/v B E S /@“‘).(.
18 | Mr. D.N.Pawar Clerk @ y il /f‘@/’ @/‘
19 | Mr. N.RKure Clerk ‘NL/ q%; q Zbé \ ‘Mﬁ_}__ (w/a
20 | Mr. S.H.Joshi Clerk w = \‘O = Of) Oy = e )
21 | Ms. LR Dongarwal| Clerk SheAhe R LR AR
22 | Mr. T.S.Sutar Clerk M 5_\3: _Q’:udf ful- v
23 | Mr. S.V.Ghodke Clerk @C—Q‘ S@éﬁs’: 5@&—/ m&
24 | Mr. S.L.Shinde Clerk é,wwﬂ” Wf')‘/’:’\’/ é\,\/‘y)ﬁ A,\Nv_)\—f; ._3:/3(;%—9
25 | Mr. 1T.Kamble Clerk  |(\amle__ (T (Koo\eo @.mbl( C[:-\m‘riyz_
26 | Mr. P.D.Malu Clerk _%ﬁ. % /{/—‘& @ /‘%
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“[seNol ° Name Designation | Sign (25/03/2025) | Sign (26/03/2025) | Sign (27/03/2025) | Sign (28/03/2025) | Sign (29/03/2025)
27 | Smt MM.Sonwane | Clerk | M MWL s RS s
28 | Mr. PR Sharma Clerk g e S g
29 | Ms. N.APune Clerk @)Dé (@% % : ‘@-‘J,ﬁ! O\Qﬁyq
30 | Mr. Y.S.Sharma Peon % /f%ﬁ/’\ '%fﬂ %’ 4%5’)‘ :
31 | Mr. BMKangule Peon q‘i’ﬁﬁj{ ST Wﬂ GW;QL W
32 | Mr. ABRathod Peon = % giz=s M‘" UL

+| 33 | Mr. /AAShaikh Peon
34 | Sow AnitaSalunke | Pen | /77 /(}q @"\']5—0( m’\’{ldhq, An J~q v }9

/| 35 | Sow V.ARode ~_Peon W% Qag' WQ(EQ . M - ’VM :
36 | Mr. R.V.Bhojane Peon L5t L, \Z%_@iont_, @t n@upore. |ebhine
37 | Mr. SRKale Peon A@\"’ @Q \' %@ gﬁ# m
8 | Mi AGHmmane | Poon | Prph Amd_ | Aol v Pﬁju/\\
39 | Sow. AK.Jagtap Peon | @idadp @by @xslop @Ry PP

1 40 | Mr. RVKamble o | L %/ : e 27, | 4

o| 41 | Mr. Y.AMadne Peon : .
42 | Mr. RSMane Peon sqd\gd = \g.\u-l/‘ ) =&ﬁ‘@ Q\ S M.@’A
43 | Mr. OSRathod Peon (@l@&}/ ‘@@/ @;{ W : : :
44 | Mr. V.SKamble Peon [N % ’\% N5 f\g,,\,b} BN
45 | Mr. S.5.Akoskar Peon @n‘v s @"__"_52- @ﬂb{ St
46 | Mr. HM.Kamble Poon | foapably |cacibly (twwbl RM Feruaip
47 | Mr. AN, Phulsundar]  Peon &L . SZ &g__ &ay"“ 2
48 | Mr. SM.Sonkamblel  Peon | spAnBL - M\, w SH\AH-\ SAM4
Riageadl on 1 \VaidYa i | Vaidya Vil il
SO | Mr. S.5.Gadekar Guard : ;
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Certificate
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Dayanand Education Society’s

DAYANAND COLLEGE OF COMMERCE, LATUR

(Affiliated to Swami Ramanand Teerth Marathwada University, Nanded.) NAAC Accredited A+Grade with 3.38 CGPA (Cycle IV)

Administrative Staff Development Programme

CerTificaTE

This is to certify that.

has actively participated in five days “Administrative Staff Development Programme”, organized by Internal Quality
Assurance Cell during 25th to 29th March 2025. His/Her efforts were commendable in this programme hence, appreciated

& certified.
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Dr. Balasaheb*Chavan Dr. Ganesh Lahane Prof. Prashant Mannikar
IQAC Coordinator Vice-Principal I/C Principal
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IQAC Coordinator
Co-ordinator
Intemal Quality Assurance Cell
Dayanand College of Commerce, Latut

I/c Principal
/C. Principal
Usyanand College of Commerce
LATUR



