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President Secretary [/¢.Principal

Date: 08/07/2022
Action Taken Report (2022-2023)

Name of the Committee: Office Automation Committee

Name of the Committee Incharge: Mr. Shashikant Swami
Name of undertaken activity: Mr. Dnyanendra Katpure

Day and Date of Activity: Saturday 08/07/2022

Chairperson of the Activity: I/C Principal Dr. Rajaram Pawar
Name and Position of Organizer: Head of the BCA department

Number of Participants:

Sr. No Office staff Total
participants
1 32 52

e Following documents should be attached along with this:

1. Complete Activity Report ( Duly signed by the Principal and Organizer)

2. Event photos and newspaper cutting of activities.

3. Invitation Letter given to Resource Person/Guest Speaker to attend the
activity/program.

4. Participants’ attendance sheet.
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