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Finaneciaj Acc‘om_iting i

Unit 1 Introduction

Meani : | '
C::nmg of Book ‘Keepmg and Accountancy, Accounting
cepts and Conventions, Types of Account and rules of Debit

and .credit, Journal, Ledger and Trial Balance, Revenue expenses
and incomes, capital income and expenditure.

Unit 2 Subsidiary Books

7 Nature, meaning & need of maintaining subsidiary books with five

problems consisting entries to be recorded in all subsidiary books.
(Purchase books, Sales books, Purchase Return Books, Sales
Return Books, Simple Cash books) '

Unit3 ' Rectification of Errors

| Meaning, need, procedure of rectification of errors, types of

Rectification of errors. Errors before preparing trial balance, errors

after preparing trial balance and after preparing final Accounts and
| their rectification.
' Ba econciliation Statement :
Unﬁ . Maanmg,mnkk un‘:;iﬂance & need, causes of Statement of d1ffe.rence~
o betweencash hook balance and pass book balance. Preparation of
5 all '_ s of BRS for Sole Trading. _ _

*ﬂ""*"‘“‘i"{‘.m.m'y'wg _.- s .. SevEE A

. ifcance of final Accounts, preparation of Trading
R o M Account & Balance Sheet of sole tradmg 2
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B.com l Yenr ( Ist Semuter)

Fu Paper Na. :BC 1.2
udamenmls ofSlahshes

.The -objectwe gf ﬁus course

pplicable to business.

t_-;n_it- 1 Introduction to Statistics
| 1 Meaning of Statistics
2 Scope of Statistics i in industry, economics and managemm '
Meaning of Primary and secondary data.
4  Qualitative and quantitative data, discrete and continuous
vanables frequency and frequency distribution.

- Unit2 Measures of Central Tendency (Averages)

1 Meaning & Concepts of central tendency.

f 2 Arithmetic Means : Definition, Properties of Arithmetic
Means, Combined Mean.

3 Positional Averages : Median & Mode Partition Values.

4  Empirical relation between Mean, Median & Mode.

B Mmts & DmeﬁtsofMean, Median & Mode

6 eric

7 ﬁﬁitisn, c&efﬁcwnt of Range.
g, definition, coeﬂicuent

:i-mowlcdge of statistics techriiques as a I8 0 provide ﬁmdammm; bﬂm 2




1. Sta ‘-_'Stlcal Methods - S. C. Gupta :

2. Fundamentals of Statistics - S. D. Gupta G
3. Statistics (Theory, Methods & Applications) - Sanehtl & Kepur.
4, lusmess Statistics - S. S. Desai :
5. Business Statistics - G, V. Kibhojkar




| 'ﬂu lssentaal of Business Communication — Rajendrapal — sultan cl

ctwe comncatmﬁa.; De
of positive personal attltudes SWOT analysls.-
Imt' I Corporate communication

Formal and Informal communication nctwork B

communication. Imporning communication. Group
Seminar, Mock interview.

Unit: III  Principles of Effective Communication
Unit: IV Writing Skills :
Drafting of business letters, : Sales letter, office memorandm,
Memo formats, Applications for Job, Enquiry letter, Request letter,
Report writing.
Unit: V. Communication Skills
Listening Skill: Principles of Effective listening, factors
affecting listening skills. Interviewing Skills - Appearing an
interview, conducting interviews. Speaking skills - Principles of -
“effective speaking.
Reference Books _
i .ll‘:siness Communication — D.D.Singhal — Ramesh Book Depo. Jaipur
2 Business Communication — Varinder Kumar- Kalyani Publication Lud
3. Communication Skill- DR P L Pardeshi —Nirali Publication Pung




&com i § Year ( Ist Semester) -

Paper Nu. B.C 1.4

i - Business Economies
Caurse Objective

is to acquamt the ‘students with the busmss
applicable in business.

Meantng, definition, characteristics,
business economics, objective of a
o Macro and Micro economics,

 DUnit 2. Elasticity of Demand

S Concept, Measurement and determinants of elasticity of demand
S Price elasticity, Income elasticity and cross elasticity. Importance
T of elasticity of demand.

significance and scope of
business firm, Concept of

- Unit 3. Production Function , _

. Concept of production function, Law of variable proportions, laws

: 2 of returns to scale, internal and external economies and

g diseconomies. Of scale , Iso-cost- & Iso-quant curve, least cost
input.

. Unit4 " Theory of Cost ‘ |

i Different cost concepts : opportunity cost, real cost, money cost,
explicit and mphcat cost, shurt run cost curves, fixed cost, variable
eest and wml coat, Average FlX.ed cost, Average variable cost,
Ma | cost, long run cost curves.

o~
B Lrid

scmm and CoNew I‘}eihl.



problems. |
I"l__l-tm'flucﬂnn to Computer: N
| Igii’eaél:rlf’ cfinition, Importance, features &
Hard puter; Components of -Cpmputer;h Types c?yf .
-ardware and Software, Input & Output Devices,
. Computers in Business. .
~Unit2 Computer Memory & Languages: N - Pl
< Introduction, Meaning & Types of Computer Memory —
Primary and Secondary Memories: | ey .
* Types of Storage Devices: Auxiliary storage, Tapes, Floppy
disks, Hard Disks, Compact Disk, Pen device (USB). o
*- Computer Languages: Introduction, Meaning, Types of
Computer Languages, Advantages & Limitations.
Unit3 - Number System:
Introduction, Types of Number System - Decimal, Binary, Octal, i
and Hexadecimal (Simple numerical problems of conversion of
_ number from one number system to another are to be covered)
Unit 4 Computer Based Business Applications: |
Operating System Window, Word processing - MS-Word, MS-
Excel, work with MS-Word & MS-Excel, formatting document,
Text designing, Column. Tables & Graphs.
Unit 5 Computer Networking (Internet) L
Introduction, Importance of Internet, Internet & WWW, Internet & =
E-mail, Internet & E-Commerce, Social networking, Advantages &
Disadvantages of Social Networking for Business. "

Reference Books: | |
1. Chefan Shrivastava - Fundamentals of Information Technology -k

Publishers, New Delhi. ' | -
2.Dr. Jitendm Ahirrao - Information Technology - Kailash Pu
Aurangabad. . | |

3. Kapur V.K.- Computers & Information Technology - St
- Sons, New Delhi. |




Syllabus of B.Com |Year; (|| Semester)

Title & Paper No
BC 2.1 Financial Accountmg I|

BC 2.2 Business Mathematws & Stat|sa.

BC 2.3 Business Commumcatlon I\
BC 2.4 Business Economics - Il

BC 2.5 Tally



unting for various kinds of
""" Consignment )
'consignmelic | &featlures Of CBI;ISI ent, dﬂ
invoice price °2 €, Bipes of commission, (RGHEIREN
¢ and loading, account sales, valuation o
h Journal entries and problems.
Unit 2 Hire Purchase System .
Mea-nir{g & features, legal provisions of Hire Purchase Act, J¢
entries in the books of Vendee and Vendor, preparation of various
accounts in the ledger in the books of hire purchaser and seller and
. problems. ‘ ‘
Unit 3 Accounts of Co-operative Societies
Meaning & types of co-operative societies, legal provisions of
Mabharashtra -Co-op Society Act 1960, Consumer's Society &
Credit Society, day-to-day accounts, statements of receipts and
payments, profit & loss accounts, balance sheet and problems. ]
Unit 4 Insurance Claims :
Meaning and types, calculation of claims under loss of stock policy =
and loss of profit policy only, Application of Average Clauses and J
problems. ol
Unit 5 Accounts of Professional Firms Accounts of Chartered Accountant,
' Lawyer and Doctors.

References :

1. A New Approach to Accountanc
Publishers, Latur.
2.Advanced Accountancy -
%@Pur.

y - Prof. H. R. Kotalwar, Dise

M. G. Patkar, Dr. C. M, Joshi, Phadke Pt



\ _ Matriceg,, Numerical Problems.
Unit 2 Permutations & Combinations ,
| Pelmutation of different things, P-ermutaﬁon_ of things
different, restricted combination of things not all different.
- Unit 3 Probability

- Introduction, trial, sample space, events, classical definit
Probability, Addition and Multiplication laws of 'Bx
(without proof), simple problems on addition and multiplicatic

probability. '
Unit 4 Simple & Compoun
Numerical Problems. . .

Unit 5 Index Numbers
Need & meaning of Index Numbers, Problems involved, in

Instruction of index numbers, Price & Quality index numkt
(Unweighted), Laspeyre's, Paasche's and Fisher's Index Nun

Numerical Examples.

References :
1. Business Mathematics - V. K. Kapoor (S. C

2. Business Mathematics - Bari
3, Fundamentals of Statistics - S. C. Gupta
4. Statistical Methods - S D Gupta

d Interest, Commission, Brokerage, Discount,

hand & Sons)



'ﬁ. tom I ym {llnd Semestm*)
< Psper Nn 3 |
0 Businm Cnmunicaﬁm “' :

?T":m‘pﬂ’“ SP@&kmg, learmng st mtemew skills of students
Unitl  Application for employment

Contents of application for the employment points to be OOBSM

while drafting an application, types of apphcaﬂm The write
resume Application on prescribed format, Appli format,
persanal record sheet. i

Eﬂf’ééﬁ%-éralmm' G 3 i
Principles of effective oral communication

Gmd@lines of eﬁﬁ:ﬂe speach, ‘The art of prese :
Distinction bmammmand
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‘fect Co
competition, equilibrium ind
- determination. Graeng
ynit2  Monopoly
Meax}mg, definition, characteristics of MmO
discrimination, favorable, circumstances to price disc
pnit3 ~ Monopolistic Competition -
.Meani_ng and characteristics of monopolistic competition, prodt
differentiation, price and output determination under monopolistic
Competition equilibrium of firm.
K

Unit4 Theory of Distribution -+ 8
a) Rent : Rent concept, Recardian Theory and Moden Theory of

rent, quasi rent, difference between rent and quasi rent.
b) Wages: Concept of wages, ‘marginal productivity theory and

modem theory of wages.
¢) Interest; Interest conce

preference theory of interest.
and concept, Gross profit and Net profit,

d) Profit: Nature
uncertainty bearing theory and innovation theory of profit.

pt, loanable funds theory and liquidity

Recommended books
1) Ahuja HL,.: Business Economics; S. Cha

2) D.M. Mithani, 0.K. Murthy: Fundamentals o

Publishing House, New Delhi.
3) G.N. Zambre : Business Economics: Pimplapure publishers Nagpur. |
Bom

4) V.G. Mankar : Business Economics. Himalaya Publishing house,

Delhi, Nagpur.

nd and Co. New Delhi.
fBusiness Economic Himalaya







| eA12 ofﬁ Autommn(maﬂ *

PowerPoint)

M i

CA 2.3 Introduction to Tally

CA 2.4 Office Automation (Ms-Excel & Ms-
Access)

B.Com Il Year

=M I

'CA 3.1 Programmingin C

CA 3.2 DBMSthrough FoxPro

SEM IV

|

CA 4.1 Programming with G+

CA 4.2 RDBMSthrough Oracle

B.Com Ill Year

S\ AV

CA 5.1 Programming in VB6.0

Mngt.

CA 5.2 Research Methodology in commerce & |

M VI

CA 6.1 Web Page Designing

CA6.2 Project Work




v @vmmstataéh)

 Characteristics & Features of computer.

Data Representation

BIT, BYTE, WORD.
Introduction to Number system: Binary, Octal,
fromone

Decimal and Hexadecimal qonveraien

Number system to another number system, Introduction to basic Gates.

I/O& O/ P Devices
Keyboard, mous, tou

CRT, DVD, Web CameraModem

ch screen, scanning devices, bar code reader
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- determination. Graeng
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Meax}mg, definition, characteristics of MmO
discrimination, favorable, circumstances to price disc
pnit3 ~ Monopolistic Competition -
.Meani_ng and characteristics of monopolistic competition, prodt
differentiation, price and output determination under monopolistic
Competition equilibrium of firm.
K

Unit4 Theory of Distribution -+ 8
a) Rent : Rent concept, Recardian Theory and Moden Theory of

rent, quasi rent, difference between rent and quasi rent.
b) Wages: Concept of wages, ‘marginal productivity theory and

modem theory of wages.
¢) Interest; Interest conce

preference theory of interest.
and concept, Gross profit and Net profit,

d) Profit: Nature
uncertainty bearing theory and innovation theory of profit.
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Publishing House, New Delhi.
3) G.N. Zambre : Business Economics: Pimplapure publishers Nagpur. |
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Delhi, Nagpur.

nd and Co. New Delhi.
fBusiness Economic Himalaya
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M i
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 Characteristics & Features of computer.

Data Representation

BIT, BYTE, WORD.
Introduction to Number system: Binary, Octal,
fromone

Decimal and Hexadecimal qonveraien

Number system to another number system, Introduction to basic Gates.

I/O& O/ P Devices
Keyboard, mous, tou

CRT, DVD, Web CameraModem

ch screen, scanning devices, bar code reader



A e i ca e
f Fles, Configuration of Dos (Config sy9), Betch
e nfigys)

Booting procedure of DOS

7. Introduction to Ms-WINDOWS
~ What isWindow O.S, History, and Files & Folders,

menu Title bar, control Dialogue box ﬁ_

\What is GUI & Windows Concepts of toolbars, "
—All Options?

_ gtatus bar message box and mouse Operations, and File manager

Reference books

Fundamental of Computers -V. Raja Reman

on's Introduction to com

Bechkar & Sontake

Peter Nort puters-Peter Norton's

Fundamental of computer-



‘Saving, Renaming Documents, Werking O multiple documents

~ \Working with Text & Tables
Typing & Inserting, Selecting, Del

button, Draw atable, lhserting row
stoolbar, table Properties

eting Text, undo, formatting toolbar, ; ja-.
Insert table s & columns, moving and Fhazngea '
table Tablesand Border : ‘R

. Dellingand Grammar
Autocorrect, Soelling and grammar check, Synonyms, Thesaurus.

Formatting {
Page margins, Page size & Orientation, Headers and Footers, page members, print
preview and printing, Paragraph attributes, moving, copying & Pagting text,

The Qlipboard, Columns, Drop Gaps. Formatting printer

Graphics

Adding Qip art, Add an image from afile, Editinga graphic, AutoShapes




(. GD\OT S Baf*g't)ﬁnd :

Color schemes, Backgrounds, Graphics, Adding QlipArt, image from 2 file, Eiti
graphics, AutoShapes. y

8 \WordArt Side Hfects
nimation, Arimation preview, slide transitions, dideshow
mbers, Dete & Time sving d

Action button, Side
es, Header & Footer, side nu

options, master slid
printing, Page setup, Print.

Peferenoe Books

Microsoft Office 2002 By Complete (BPB)




accounting software pa&agéfdlv andits

advantages opening screen of tally.

2) Basic accounts
Company creation,group,ledger,

voucher entry,single mode voucher entry,
aooounts voucher printing,daybooks summaries,

Trial balance, final accounts, report printing.

3) Traders acoounts

CQustomer wppolier,proﬁle,s*‘a\@s purchase

sale purchase

\oucher entry,bills register,

Qummary,bill referenoe,outstanding reports.




Voucher invoicing
Inventory reports,Invoice register sales

purchase analysis,stock journal reports

Reference books:
1. Implementing Tally 9 --- AsoK k nadhani Kisor K nadhariBps)
2 Implementing Tally 7.2—(Bps)



And mo
moving & |

2. Formulas &

Formulas, Lin

Adding clipart, &

3. Q’Iarts

Char wizard, resizin

printing. page

Break, page of

editing a graph

re (Moving through cells), adding Wor

Copying cells, Formatting toolbars, fo

Function
king worksheets, Basic functi

d an image from afile, edit

ing a char, moving achart, Formattin

ientation, marging,

keheet rows & columns, S

jon, Auto sum, basic ascendi

rmat cells, dialog box, dates & times,

na & dtng

itinga graph, AutoShapes.

gtoolbar, Page properties &

Header & Footer, Page aumbers print Preview,

print,

]
3

i



: _z -Reports . ; "
Introduction, creatinga single-column

Report, creatingagrou
adding a chart to areport. " T

Reference Books

1. MSOffice 2000 Michael Busby and Russell A Suitz

2 MSOffice 2000 Sanjay Sxena




